6 Steps to
Successful
Online Learning

So excited you're joining us!

We're committed to helping you reach your

goals.
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These tips will help you navigate our platform,

Totara, and maximise your learning
experience.

Plan Your Study Time
To ensure you complete your coursework:

1. Dedicate sufficient time each day or
week.

2. Download and fill out the Study Planner

3. Adhere to your schedule.

4. Make sure to balance study with work,
social life, and relaxation.

2. Engage and Connect

Don't feel alone! Online learning thrives
on connection.

1. Jump into course forums and
discussions, share your thoughts

2. Ask questions, and collaborate.

3. You're part of a learning community, so
get involved!

3. Seek Help When Needed

Having trouble with the course or
assignments?

1. Don't stress!

2. Your friendly tutors are ready to jump in
and help you out.
Just give that orange 'Help' button a
click-we're here to guide you, every step
of the way.

4. Master Your Learning Dashboard

When you log in, you'll see your Dashboard.
It's your personal learning hub! Here, you'll
find a list of your enrolled programs and all
your deadlines, helping you stay right on
track."

How to Launch Your Course?

» Click on the program directly from your
Dashboard.

» Select 'Launch Course' next to the course
listed.

Once your course opens, you'll see three
key sections:

* Instructions: This is your quick guide to
getting started.

» Course Material: Here you'll find all the
learning content.

» Assessment: This is where you complete
and submit your assignments.
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5. Reward Your Progress

Learning takes effort, so celebrate your
milestones!

1. Reward yourself after completing
assignments; it's a great motivator.

2. As you progress, you'll earn badges and
points, showing your achievements and
leveling up towards course completion.
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6. Track Your Learning

Stay on top of your learning by regularly
tracking your progress.

1. Use tools like your ‘Course Dashboard’,
calendar, or progress trackers to monitor
completed tasks, upcoming deadlines.

2. Allocate extra time to any areas that
might need extra attention.
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